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Course Overview

Use the Log to view specific actions and tasks performed by users within CorrecTek Spark. The log
may be viewed anytime the button is accessible.

This guide explains how to access and review a log. For demonstration purposes, the steps begin
from the Timeline.

Use This Guide When

e Accessingalog
e Viewing user activity in the system

e Reviewing actions performed in the Timeline

What You'll Be Able to Do

e Accessalog
e View log details

e Filter alog by date or user

CTK_146_v8_pdf ©CorrecTek, Inc. 2026 | All rights reserved Page 10of 7



r,})
Viewing a Log Eﬂ

CorrecTek
elLearning

Topics Covered

Course Overview

Use This Guide When

What You'll Be Able to Do
Spark Desktop

Return to Spark Desktop

References

CTK_146_v8_pdf ©CorrecTek, Inc. 2026 | All rights reserved Page 2 of 7



M
Viewing a Log Eﬂ

CorrecTek
elLearning

Spark Desktop

From the Spark Desktop, click Timeline.
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In the Timeline workspace, select a category or multiple categories from the filter
panel to focus your review.

Set your targeted Date Range, then click Refresh to populate the data grid.
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Select a specific event or item from the results list, then click Log on the
toolbar to open the audit tracking window.
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View Log
Use the From and To fields to alter the date range.
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For more information, see the View Log reference.
Click the drop-down arrow to filter the list by specific operations.
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Click Select, then choose a specific user to filter by.
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Click X to close the log window.
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Return to Spark Desktop
Click Spark Desktop to return to the desktop.
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View Log
The following buttons appear near the top of the View Log (left to right):
5] Zoomselected @ Zoom Al (Z)Printselected  (Z Print Al []] Merge to Exce Save Log Entries

Zoom Selected: Open the selected log item in a new window.
Zoom All: Open all log items in a new window.

Print Selected: Print the selected log item.

Print All: Print all items.

Merge to Excel: Merge the list to an excel spreadsheet.

Save Log Entries: Save the log to a text file or copy it to the clipboard.

Return to View Log.
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