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Course Overview

When a patient is selected and displayed in the Current Patient window, you may need to review their
photo or demographics, open their chart, or adjust what displays on your screen. View Options let you
control these display settings and access the patient’s chart.

This guide walks you through how to use View Options. For demonstration purposes, the steps begin
from the Active Patients button.

Use This Guide When

e Viewing a patient’'s demographic details or photo
e Showing or hiding the Preview pane

e Opening a patient’s chart

What You'll Be Able to Do

e Control what information displays on the screen
e View the patient Preview pane
e Open and close the Navigation pane

e Open and close a patient’s chart
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Spark Desktop

From the Spark desktop, click Active Patients.
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Active Patients

The Active Patients list opens.
Select a Patient.

The selected contact displays in the Current Patient window.
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| Tip: When a patient appears in the Current Patient window, you can access their MAR, Timeline, Registration and

Reports from the toolbar.
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Tip: Use the Find field to locate a patient.
Preview
Click Preview.
The Preview pane displays the patient’s photo (if available), demographics, and incarceration
information.
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Preview: Doe, Jane L, #105

Doe, Jane L, #105

Location: ROOM 203

Female, 31 years old, DOB 12/1/1974
Most Recent Incarceration: 11-12-2025

Click Preview again to close the pane.
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Chart

Click Chart.
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The patient chart displays on the right and provides detailed information, including health records,
orders and other clinical data.
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| Tip: For more viewing space, uncheck Navigation.
Click Chart again to close the pane.
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