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Course Overview

The System Timeline displays all date- and time-based entries for all patients in CorrecTek Spark. The
Timeline allows users to quickly locate events, updates, and documentation for all patients in one
centralized location.

This guide explains how to access the Timeline, select categories, and review entries.

Use This Guide When

e Reviewing facility activity in chronological order
e Filtering entries by category or date

What You'll Be Able to Do

e Access the System Timeline
e Select and filter Timeline categories
e Review and filter entries by date range
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Spark Desktop

From the Spark Desktop, click Timeline.
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The System Timeline will open.

o @ %
TODAY COMMUNICATION SUPPORT
[ Preview Q Timeline [, Reports o
IT-J CorrecTek ooog = :
S oog & Navigation + & Mar « First Tab [
= - - : Opti L it Lock R it
I pal' - 0 chart B Registrtion » LastTap | Options  Logout Lock | Request
mak Desktop View Current Patient Options | TESTNURSE  Support
System Timeline «
—
&: .- Qo T‘ T 8w - fongs 14 Duys Bast Sruugh Tutuy 55 ST N S —
| —— aany * Grmay Tt 5] et ey AJA —  ——
" Anatomscal Body Chan - et € g et e — L
) Append Records (7] Onas a0 - -— = . o § i~ LA Se o PO —
() ARRA Reports e - e - ——— - — e C— -
" Encounters
A Lab Resuits
“ Med Pass
£] Orders
.| Photographs =

CTK_139_v8_pdf

©CorrecTek, Inc. 2026 | All rights reserved

%)

CorrecTek
elLearning

Page 3 of 10



System Timeline

Categories
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Click individual categories or Select All to display entries for all contacts within the facility.
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Tip: Use Clear All to quickly deselect all items.
For more information, see the Categories reference.
Date Range
Click Date Range.
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The Select Date Range dialog box will open.

[Z] Select a Date Range *
%Saveandclose
SELECT ONE OF THE FOLLOWING METHODS TO DEFINE A DATE RANGE
{= Last Number of Days (including Today):| 14 | Days Back From Today
{~ Beginning and Ending Date (inclusive):
—Beginning Date: —Ending Date
4| Mach2026 | 4|  Mach2026 |
22 023 24 25 26 27 28 22 23 24 25 26 27 28
12 3 4 5 & 7 1 2 3 4 5 6 7
8 § 1 1 12 13 14 8§ 10 11 12 13 14
15 @By 17 18 19 20 21 15 @By 17 18 19 20 2
22 23 24 25 26 27 28 22 23 24 25 26 27 28
2% 30 3N 1 2 3 4 2% 30 31 1 2 3 4
T3 Today: 3/16/2026 T Today: 3/16/2026
Beginning Time: (1200 AM — Ending Time: 11:59PM -
14141801 Today 12/31/2999 Today
" Date Method: |
{” Time Frame: | ﬂ

Select one of the following options:

o Last Number of Days (including today) — Select the number of days to include.
e Beginning and Ending Date (inclusive) — Set the date and time range using the calendar fields.
e Date Method - Click Choose to open the Specify Date Computation Method window and set

the dates.

e Time Frame — Select a time frame such as last year, year to date, or this week.

Click Save and Close.

The selected date range appears next to the Date Range button.

Click Refresh to display entries.
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For more information, see the Select All — Select all displayed categories.
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System Timeline

Clear All - Clear all selected categories.

Show - Select which categories display, show or hide icons, and manage favorites.

T+ — Increase the text size of category names.

T- — Decrease the text size of category names.

Retain Selected Categories — Save selected categories for future use.

Return to Categories section.

Entries reference.

View Timeline Entries

Select an entry, then click View.
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Select | Date Fatient Type Description
™ 03-23-2026 Mon 03:37 PM Doe, Jameson E ENCOUNTERLS ENCOUNTER  Spencer Romine
™ 03-19-2026 Thu 09:43 AM Doe, Jack T ORDER Mental Health Observation

™ 03-18-2026 Wed 02:11 PM Doe, Jane L
™ 03-18-2026 Wed 12:27 PM Doe, Jane L
" 03-12-2026 Thu 02:44 PM Doe, Ryland N
" 03-12-2026 Thu 02:44 PM  Doe, Robert T

ENCOUNTER LS
ORDER
PRESCRIPTION
PRESCRIPTION

ENCOUNTER PROVIDER VISIT - SICK (

Nurse - Chronic Care Visit

Humatin 250 mg capsule, 250 mg #4
Mega Probiotic 14 billion cell capsule

o

A separate window opens. Click X to close it.
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Timeline Entry
E—._?_ Mew 8 Edit Patient

—Details:
Last Name: IDoe

<)

@ Print -

First Name: IRohen.

Company: I DOB and Age: ID.B—17—19§ Sat, 68 years old
Entry Type: IOrder Acct Num: |1uz
Date: |03-23-2026 Mon 10:17:34 & | who:  [Nancy Nurse, RN
- Record Details:
- - * =
< Previous Record > Next Record Q Find TT TT Count: 0
Order 03-23-2026 Mon 10:17:34 AM
] Robert T Doe
. ID: 102
Gender: Male
L - DOB: 08-17-1957 Sat

J

ORDER DETAILS

Order Cuiside Provider - ER / Hospital

Instructions Immediate ER visit necessary. chest pain

Pattern

ORDER STATUS -

Print Timeline Entries

Select one or more entries, then click Print.
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Select a print option:

e Print Checked — Full records for checked entries.
e Print All — Full records for all entries.
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e Print Grid Only — Entry list in grid format.

e Print Checked to PDF - Full records for checked entries saved to PDF.
e Print All to PDF - Full records for all entries saved to PDF.

e Print Grid Only to PDF — Entry list in grid format saved to PDF.

Close the System Timeline

To exit the Timeline, click Spark Desktop.
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Categories

The following buttons appear in the Categories column (left to right).

ﬂﬂelﬁ:’chll &Clearﬁ.ll = Show - T* T?

D Retain Selected Categories

Select All - Select all displayed categories.

Clear All - Clear all selected categories.

Show - Select which categories display, show or hide icons, and manage favorites.
T+ — Increase the text size of category names.

T- — Decrease the text size of category names.

Retain Selected Categories — Save selected categories for future use.

Return to Categories section.

Entries

The following buttons appear in the Entries column (left to right).

£ REFRESH DateRange Sort: Newest + [JuseaddedDate Classes| [ N7Fiter & Clear

ﬂsclect Facilty & Clear Facility

Filter Text (Comma Separated): l:l I:‘ Exclude I:‘ And I:‘ Apply * Advanced -

Check All Edit ﬁ View @ Delete - @ Print = a% Log @ Sign Off [g' Lock Record Append Dﬁ Export - 8 Edit Patient * Font T? Font

Refresh — Update the Timeline to display current results.
Date Range — Select a date range to limit results.
Sort — Select how results are ordered (newest or oldest).

Use Added Date — Display results by date added.
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Classes — Click Filter to open the Classification Search window and filter results by one or more
classes.

Clear — Clear selected class filters.

Select Facility — Limit results to a facility.

Clear Facility — Remove the selected facility filter.

Filter Text — Enter keywords to filter displayed entries. Use with Exclude, Apply, and Clear:
Exclude - Remove matching entries from the results when filtering.
Apply — Apply the selected filters.

Clear — Remove applied filter. Appears only after selecting Apply.

Check All - Select all displayed entries.

Edit — Update the selected entry

View — Open the selected entry for review

Delete — Remove the selected entry.

Print — Print selected entries or export them to PDF.

Log — Review the log for an entry.

Sign Off — Add a signature to the selected entry.

Lock Record — Prevent changes to the selected entry.

Append - Add information to the selected entry.

Export — Export entries to a file.

Edit Patient — Update patient information.

T+ - Increase the text size of Timeline entries.

T- — Decrease the text size of Timeline entries.

Return to the Date Range section.
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