r,})
Running Reports Eﬂ

CorrecTek
elLearning

Course Overview

Use Reports to review clinical and operational metrics in CorrecTek Spark. Reports provide insight
into areas such as chronic care follow-ups, medication compliance, and response times.

This guide explains how to access and review reports.

Use This Guide When

e Accessing the Reports tab workspace
e Running a report

e Filtering a report using a custom date range

What You'll Be Able to Do

e Access reports
e Filter reports by specific Type or Category definitions
e Execute a standard report query

e Run a customized query using modified start and end dates
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Spark Desktop

From the Spark Desktop, click REPORTS.
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Select Dictionary, Definitions and Output from the primary view navigation options.
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Overview The Reports Ribbon is used manage all Reports within the application.
To begin managing your Reports, use the 'Dicticnaries’, 'Definitions’, "Saved’, and 'Output’ check boxes in the ribbon above.
Check Boxes Check Box Usage
Displays a Dictionary of Report
- Types available for you to
Dicloo=y manage on behalf of this
application.
Once a Report Type is selected,
. checking this box will display all
Definitions of the Report Defintions of that
Type currently available.
If this box is checked, when a
- Report is highlighted, a list of
any previously saved Report
outputs will be listed
Checking this box allows you to
Output see the output of a Report when
you 'Run’ the Report.
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In the left-hand navigation pane, select your report Type or Category to view the list.
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Scroll through the list to find your targeted report name (listed as the report Definition), then click to

highlight it.
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With the report highlighted, click Run.
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For more information, see the Definitions reference.

Your live data results will display in the Report Outcome window on the right side of your screen.
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Run with New Dates

If you need to audit a historical timeframe or isolate a specific range outside the standard template
parameters, use the following steps:
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With your report definition highlighted, click Run with New Dates on the toolbar.

Select your custom query Start and End dates using the built-in calendars.

CTK_136_v8 pdf

©CorrecTek, Inc. 2026 | All rights reserved

Page 6 of 8



Running Reports

Click Run Report to compile the data.

Select Date Range a X
g —

| ﬂ Run Report

ﬂ] Report: P5 - Active Meds Today

»

OVERVIEW

Report Name PS5 - Active Meds Today
Default Start Date Wed 04-08-2026
Default End Date Wed 04-08-2026

COMMENTS

Start Date: End Date:

| ez | | ez |

29 30 31 @» 2 3 4 29 30 31 1 2 3 4
5 6 7ZE)9 10N 5 6 7ZBHI 10N
12 13 14 15 16 17 18 12 13 14 15 16 17 18
19 20 21 22 23 24 25 19 20 21 22 23 24 25
2% 27 28 29 30 1 2 2% 27 28 29 30 1
3 4 5 6 7 8 9 3 4 5 6 7 8
73 Today: 4/8/2026 T3 Today: 4/6/2026

9

The live system results will refresh and display the updated timeframe criteria directly

within the main output window.

Return to Spark Desktop

Click TODAY on the main navigation ribbon to close out the reporting module and return

to the Spark Desktop.
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References
Definitions
The following buttons appear near the top of the Definitions Column (left to right):
i‘j‘% Run Run with New Dates Copy @ Run Times 5:% Log |—_|7' Export %‘:‘D Globally Re-Assign
D System Reports Only  Categories: - [gl Print ﬂ' Report Info D Last Run Date D Show Linked Templates

Run: Runs a live report. Results display in the output column.
Run with New Dates: Runs a live report with new dates.

Copy: Creates a copy of the report.

Run Times: View report run time.

Log: View the report log.

Export: Used by CorrecTek staff to export reports.

Globally Re-Assign: Assigns or replaces a report category.
System Reports Only: Displays system reports.

Categories: Filters by category.

Print: Prints the report definition.

Report Info: Displays report information.

Last Run Date: Displays a new field for viewing the last run date.
Show Linked Templates: Displays a new field for viewing linked templates.

Return to Run with New Dates.
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