
Medication Administration 
Record (MAR)  

 

 

CTK_120_v8_pdf ©CorrecTek, Inc. 2026  |  All rights reserved Page 1 of 14 

 

Course Overview 

Use the Medication Administration Record (MAR) to view and document patient medications and 

treatments. The MAR also shows whether doses and treatments were administered, missed, refused, 

or held. 

This guide explains how to open the MAR, document doses or treatments, and discontinue an order 

or prescription. For demonstration purposes, the steps in this guide begin from the Active Patients 

button.  

Use This Guide When 

• Reviewing a patient’s MAR  

• Documenting PRN (as needed) medications 

• Recording treatments such as blood pressure checks, blood sugar checks, or wound care 

• Addressing missed, refused, or held doses 

What You’ll Be Able to Do 

• Open a patient’s MAR 

• Document a dose or treatment  

• Limit the MAR view to prescriptions or orders 

• View a specific shift 

• Discontinue an order or prescription  

 



Medication Administration 
Record (MAR)  

 

 

CTK_120_v8_pdf ©CorrecTek, Inc. 2026  |  All rights reserved Page 2 of 14 

 

 

Topics Covered 

Course Overview ............................................................................................................................................. 1 

Use This Guide When ...................................................................................................................................... 1 

What You’ll Be Able to Do ............................................................................................................................... 1 

Spark Desktop ................................................................................................................................................. 3 

Active Patients ................................................................................................................................................ 3 

Medication Administration Record (MAR) .................................................................................................... 5 

Document Pending Doses .............................................................................................................................. 9 

Discontinue an Order or Prescription .......................................................................................................... 11 

Related Courses ............................................................................................................................................ 13 

References ..................................................................................................................................................... 14 

 

 

 



Medication Administration 
Record (MAR)  

 

 

CTK_120_v8_pdf ©CorrecTek, Inc. 2026  |  All rights reserved Page 3 of 14 

 

Spark Desktop 

From the Spark Desktop, click Active Patients. 

  

Active Patients 

The Active Patients list opens. 

Select a Patient.  

The selected contact displays in the Current Patient window.  
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| Tip: Use the Find field to locate a patient. 

Click MAR to open the window. 

 

| Tip: When a patient appears in the Current Patient window, you can access their MAR, Timeline, Registration and 

Reports from the toolbar. 
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Medication Administration Record (MAR) 

The MAR displays medications and treatments for the selected patient. 

| Tip: Use the Legend to identify the status of prescription doses and treatment orders displayed. 

 

For details about buttons on the MAR, see Medication Administration Record.  

Show or Hide Items 

Click Show. 

Select or clear items to control what appears on the MAR. 



Medication Administration 
Record (MAR)  

 

 

CTK_120_v8_pdf ©CorrecTek, Inc. 2026  |  All rights reserved Page 6 of 14 

 

 

View Previous or Future Months 

Click the arrows to move forward or backward one month. 

 

 



Medication Administration 
Record (MAR)  

 

 

CTK_120_v8_pdf ©CorrecTek, Inc. 2026  |  All rights reserved Page 7 of 14 

 

Document a Dose 

Doses are typically documented during Med Pass and treatments through workflows. Use this 

method when manual documentation is required. 

Double-click the appropriate dose in the shift column. 

 

The Add New Dose screen opens. 
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Select one of the following options: 

• Yes – given (date/time populate automatically) 

• No – not given (select a reason from the drop-down) 

• KOP – given to patient as KOP 

Enter the total number of doses given in # Doses Dispensed. 

If the first dose was taken and additional doses were given as KOP, select 1st Dose Administered. 

Enter comments as needed. 

Click Save and Close. 
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Document Pending Doses 

Set the MAR to the appropriate Shift. 

 

Click Pending Doses. 
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Select the doses to document: 

➢ Click Check All if all pending doses will receive the same outcome. 

➢ Select doses individually if they will receive different outcomes. 

 

 Click the appropriate outcome: 

• Administered – given (date/time populate automatically) 

• Not Administered – not given 

• KOP – given to patient as KOP 
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Discontinue an Order or Prescription 

Click the dose or treatment. 

Click Edit RX/Order. 

 

The Edit Prescription or Edit Order screen opens. Click Discontinue. 

 

Discontinue a Prescription 

Choose the appropriate discontinue option.  
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Click Select to return to the Edit Prescription screen. 

 

Click Save and Close to close the Edit Prescription screen. 

Discontinue an Order 

When the confirmation message appears, click Yes. 

 

Type the reason for discontinuing the order. 

Click Save and Close to return to the Edit Order screen. 
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Click Save and Close again to close the Edit Order screen. 

Click the X to close the MAR. 

 

Related Courses 

• All Active Patients 

• MAR – STAT Dose 
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References 

Medication Administration Record 

Type Column: Indicates whether the item is a medication or an order. 

Dose/Treatment Administration: Displays each day and shift and shows whether a dose or 

treatment has been documented and administered. 

The following buttons appear on the MAR (left to right).  

 

New: Create new patient items while viewing the MAR. 

Edit Patient: Opens the Edit screen to update patient information. 

Patient Reports: Runs patient-specific reports while viewing the MAR. 

Patient Timeline: Opens the patient timeline from the MAR. 

Shift/Description: Displays the shift and description of the order or prescription. 

Show: Controls which items are displayed on the MAR. 

Previous/Future Months: Navigates between months on the MAR calendar.  

Edit RX/Order: Edits or discontinues the selected prescription or order. 

Edit Dose/Treatment: Edits a previously documented dose or treatment. 

Log: Allows authorized users to view the log of a dose or treatment. 

Refresh: Refreshes the MAR. 

Show Print Toolbar: Displays printing options for the MAR. 

Return to the Medication Administration Record (MAR) section. 
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