Medication Administration o@j
Record (MAR) o

Course Overview

Use the Medication Administration Record (MAR) to view and document patient medications and
treatments. The MAR also shows whether doses and treatments were administered, missed, refused,
or held.

This guide explains how to open the MAR, document doses or treatments, and discontinue an order
or prescription. For demonstration purposes, the steps in this guide begin from the Active Patients
button.

Use This Guide When

e Reviewing a patient’s MAR
e Documenting PRN (as needed) medications
e Recording treatments such as blood pressure checks, blood sugar checks, or wound care

e Addressing missed, refused, or held doses

What You'll Be Able to Do

e Open a patient’'s MAR

e Document a dose or treatment

e Limit the MAR view to prescriptions or orders
e View a specific shift

e Discontinue an order or prescription
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Spark Desktop

From the Spark Desktop, click Active Patients.

o B %
TODAY | COMMUNICATION  SUPPORT

[ Preview (o)
IEJ correc-rek ggg [ Navigation @ re @ @
rJ Spark J;L [ Chart Options  Logout Lock Request

v Technical
Spark Desktop View Options | TESTNURSE Support

Tasks

Patients

Active Patients

The Active Patients list opens.
Select a Patient.

The selected contact displays in the Current Patient window.
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1 o B R
TODAY | COMMUNICATION o=

Doe, Jane L, #105 Y —

[/ CorrecTek Location: ROOM 203 i = B @A R
J Spar Female, 51 years old, DOB 12/1/1974 v [l Registration » Last Tab | WP —
Classes: Patient, Active, Federal, Inmate S—

All Active Patients as of\_ Current Patient J «

[ 2 T P gt oy T . Naw ' — 14 Find:l:l ¢ Previous Next > T: T.

|»

[ Patient Name i:::ite;t giam; o Patient Location
e s - -
e & - e . -~
G . » e - -~

e @ ww— — - .
Doe, Jane L 12-01-1974 ROOM 203
e -t - -
. . — - - LR
-

Tip: Use the Find field to locate a patient.

Click MAR to open the window.

£ o B 5%
TODAY AEA B AT R - -

Female, 51 years old, DOB 12/1/1974
Classes: Patient, Active, Federal, Inmate

I,—j CorrecTek

- Doe,J_aneL#wS Fons 0
Spar C ? Location: ROOM 203 @MJ‘QR )y 2 ,I

Current Patient

All Active Patients as of 03-11-2026 Wed 10:17:52 AM «

= ° - - - S e e

-~ \
- AT Peus g by ™ e o e — b - ( Pmne - » || I
1 '

s

| Patient Patient

Acct # Birthdate Patient Location

Patient Name

Doe, Jane L 10¢ 12-01-1574 ROOM 203

Tip: When a patient appears in the Current Patient window, you can access their MAR, Timeline, Registration and
Reports from the toolbar.
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The MAR displays medications and treatments for the selected patient.
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Tip: Use the Legend to identify the status of prescription doses and treatment orders displayed.

MAR X
Doe, Jane L, #105 Allergies: Current Problems:
Location: ROOM 203 Mo Known Drug Allergies Do not resuscitate (Z66) . )
Female, 51 years old, Classification
DOB 12/1/1974 Alert
Most Recent
Incarceration: 11-12- Federal
2025
< Patent > E"_ New 8 Edit Patient m Patient Reports Q Patient Timeline Shift: 02-AM + show - < [:E Mar-2026 >
®& Pending Doses E.- Quick RX Edit RX/Order Edit Dose/Treatment é Log S Refresh @ Show Print Toolbar
Type 2026-03 10 Tue 11 Wed 12 Thu 13 Fri 14 Sat 15 Sun 16 Mon 17 Tue 18 Wed 19 Thu 20 Fri 21 Sat 22 Sun
02 - AM
metfermin 500 mg tablet 500 mg,
Take 1 Tablet by mouth 2 times per
b |day for 45 days YES KOP
9.. BID (AM/PM) (Mancy Nurse, (Nancy
Req Start: 2/16/2026 RN} Nurse, RN)
Req End: 4/1/2026
Quantity per Dose:1.00
Prescriber:Lee Spark, MD
02 - AM
Blood Pressure _
Instructions: Take and record patient's
blood pressure.
3
. Dose/Treatment was administered . Missed Dose/Trestment PRN - Dispense/Treat as needed
Future Dose/Trestment to be administered . Dose/Treatment is NOT to be administered Dose previously dispensed (KOF)
Dose/Treatment was NOT administered QOutside Prescription/Order’s start and end date Treat ONCE during this time
m Medication Order
V,
For details about buttons on the MAR, see Medication Administration Record.
Show or Hide Items
Click Show.
Select or clear items to control what appears on the MAR.
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Doe, Jane L, #105 Allergies: Current Problems:
Location: ROOM 203 Mo Known Drug Allergies Do not resuscitate (Z266) . .
Female, 51 years old, Classification
DOB 12/1/1974 Alert
Most Recent
Incarceration: 11-12- Federal
2025
- e A o [l reeet o —p— . { Show ~ 53 N
- - - N/ — S o e IVe(J%ations
- = =) T T e ™ 13 Fri 14 Sat 15 Sun 16 Mon 1 21 Sat_* )
- ,‘ Orders
¥ j: - I R D Orders (No Linked Data)
- R —_ e N e
g Legend
' . [[] sortbysnit
J Sort by Start Date
|—Medi|:mion Administretion Record (MAR)/Trestment Administration Record (TAR) Legend:
View Previous or Future Months
Click the arrows to move forward or backward one month.
sz MAR/TAR' V i : - K O X
Doe, Jane L, #105  Allergies: Current Problems: -
Location: ROOM 203 No Known Drug Allergies Do not resuscitate (Z66) - .
Female, 51 years old, Classification
DOB 12/1/1974 Alert
Most Recent
Incarceration: 11-12- Federal
2025
. B e Aweee [l [ p— . = 1¢ @Mar-zozs >(
.o _ e i 12 Thu 13 Fri | 14 Sat \ 15 Sun | 16 Mon | 17 Tue | 18 Wed | 19 Thu | 20 Fri 21 Sat 4|
A | S e - . e
- o - - - -
. - " Lo R )
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Document a Dose
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Doses are typically documented during Med Pass and treatments through workflows. Use this

method when manual documentation is required.

Double-click the appropriate dose in the shift column.

Z] MAR o X
Doe, JaneL, #105  Allergies: Current Problems:
Location: ROOM 203 Z66 - Do not resuscitate . )
Female, 51 years old, Classification
DOB 12/1/1974 Alert
Most Recent
Incarceration: 11-12- Federal
2025
—
- = - b o0 ” - o - -
- - ) o ' - Yamewr £ Ben e et
Type 2026-03 | 01500 05Thu |O6Fri | 07Sat  [08Sun | 09Mon 10Tue | 11 Wed 127
02-AM
metformin 500 mg tablet 500 mg,
Take 1 Tablet by mouth 2 times per day for 45 days e
BID (AM/PM) MISSED |
Q.' Req Start: 2/16/2026 (SYSTEM) | N(N 1
Req End: 4/1/2026 | Nurse,
Quantity per Dose:1.00
Prescriber-Lee Spark, MD
T o~
———— ey -y
e | Ty - S Y -
R T -
AT -
- -t .
-
fee . -
Add New Dose O
~ el y - [ - .- q [oR——
Fb- Sy P R 8‘-- :’iv.—'- -
Patient: ]Doe Jane L, #105 @ ROOM 203 Edit
Provider: lLee Spark, MD
Entered: IO}GSQ’G% 09:44 AM L] By: [Savannaﬂ G Doe =
Last Modified: | By: | $ Log
—Prescription Details:
Drug: Imeﬂormin 500 mg tablet —_——e

Strength:  |500 mg Qty per Dose: [1.00 &
Form: Tablet Route: |By Mouth

Directions: | Take 1 Tablet by mouth 2 times per day for 45 da
( Y

G Yes [2026-03-0509:44AM | -
shift:  [aMm |
" No Reason: l L]
" KOP 2 Doses Dispensed: |1 53 [~ 1st Dose Administered
Rk -
—Comments: y
————————— Q) men s b

)
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Select one of the following options:

e Yes — given (date/time populate automatically)
e No - not given (select a reason from the drop-down)

e KOP - given to patient as KOP

Enter the total number of doses given in # Doses Dispensed.

CorrecTek
elLearning

If the first dose was taken and additional doses were given as KOP, select 1st Dose Administered.

Enter comments as needed.

Click Save and Close.

Add New Dose

o~ W . . S - —
(- o= for e (R %Saveand(ﬁlo‘f_]
Patient: [Doe, Jane L, #105 @ ROOM
Provider: ILee Spark, MD
Entered: [03-03-2026 10:23AM ~| By |Nancy Nurse, RN
Last Modified: | By: | & Log
—Prescripticn Cetails: st
Drug: Imetfnrminstlﬂmglablet e L
Strength: IW Oty per Dose:  (1.00 ';4
Form: W Route: IEyI‘-."IT

Directions: | Take 1 Tablet by mouth 2 times per day for 45 days

—Dose Administered as Prescribed? 4+
 Yes Date: IZDZB—DS—DE‘. 0:23AM |
shift: IAI‘-."I =]

B e ey

=
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Document Pending Doses

Set the MAR to the appropriate Shift.

=] MAR O x

Doe, Jane L, #105  Allergies: Current Problems:
Location: ROOM 203 Z66- Do not resuscitate . )
Female, 51 years old, Classification
DOB 12/1/1974 Alert
Most Recent
Incarceration: 11-12-
2025

Federal

- > B eenm tuen £ N S 01-STAT b e
- - e B § 02-AM

Type 202603 01 Sun 02 Mon 03 Tue 04 Wed 4 06 Fri |03 -Noon o5 Men 10 Tue 11 Wed 12
02- AM =
metformin 500 mg tablet 500 mg, 04 PM
Take 1 Tablet by mouth 2 times per day for 45 days YES VES 0 5 - H S
BID (AM/PM) MISSED =
06 -BS AM

y . {Nancy (Mancy
Q“ gg g;‘ajn“ﬁ}zsﬁf%gzs EVSTELN Nurse, RN)  IITEENEN)]
07 -BS Noon
08-BS PM

Quantity per Dose:1.00
Prescriber:Lee Spark, MD
04- PM

metfermin 500 mg tablet 500 mg, - )
Take 1 Tablet by mouth 2 times per day for 45 days 00 _BS HS

. BID (AM/PM) MISSED

¢&/| ReqStart: 2/16/2026 (SYSTEM)
Req End: 4/1/2026
Quantity per Dose:1.00
Prescriber:Lee Spark, MD

Click Pending Doses.

[5] MAR [m] X

Doe, JaneL, #105 Allergies: Current Problems:
Location: ROOM 203 Z66 - Do not resuscitate
Female, 51 years old, Classification
DOB 12/1/1974 Alert
Most Recent
Incarceration: 11-12-
2025

- 2 v - wos s | Shift: 05-HS - i - —

Federal

Type 202603 03 Tue 04 Wed 05 Thu 06 Fri 07 Sat 08 Sun 09 Mon 10 Tue 11 Wed 12 Thu 13 Fri 14 Sat
05-HS
Vitamin D3 125 mcg 5,000 unit tablet 125 mcg 5,000 unit,
Take 1 Tablet by mouth 1 time per day for 45 days

y QHS
&7 Req Start 2/24/2026
Req End: 4/9/2026
Quantity per Dose:1.00
Prescriber. James CorrecTek, NP
05-HS
Prozac 20 mg capsule 20 mg,
Take 1 Capsule by mouth 1 time per day for 45 days

y QHS

& Req Start: 3/3/2026
Req End: 4/16/2026
Quantity per Dose:1.00
Prescriber.Lee Spark, MD
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Select the doses to document:
> Click Check All if all pending doses will receive the same outcome.

> Select doses individually if they will receive different outcomes.

IZ] Pending Doses (] X
Pstient: [Doe, Jane L, #105 @ ROOM 203 /7 Edit [l Fingerprint Not Verified =Y [ALLERGIES
Date:  [03032026 Tue | Shift: [05-HS ~l] @ o
P e N e » e
- > ros -~ e - ~Legend:
[:] Dose to be Administered
[l Administer ss needed
—Pending Coses:
CheckAII ey & [ - OM @um M e | Count:2 _
Prescription ’ g::ggz ‘ Route Verified Comments 5:
I~ Prozac 20 mg capsule 20 mg Directions: Take 1 Capsule by mouth 1 time per day for 45 days 1.00 No - Optional
[~ Vitamin D3 125 mcg 5000 unit tablet 125 mcg 5,000 unit Directions: Take 1 Tablet by mouth 1 time per day for 45 days 1.00 No - Optional
Click the appropriate outcome:
« Administered - given (date/time populate automatically)
o Not Administered — not given
« KOP - given to patient as KOP
Pending Doses O b
Patient: [Doe, Jane L, #105 @ ROOM 203 /7 Edit Il Fingerprint Not Verified ALLERGIES
Date:  [03-03-2026 Tue | Shift: [05-HS | @ COUNT-0

Patient Verified? IND - Opticnal :.: Scan

AN User Verified? IND—UmionaI Wi scan Legend:
i l:‘ Dose to be Administered
. Administer as needed

—Pending
cni save Checked As: (@) Administered () Not Administered < KOP | comcz
Presm.. m—— —

|V Prozac 20 mg capsule 20 mg Directions: Take ‘1 Capsule by mouth 1 time per day for 45 days 1.00 Mo - Optional
v | Vitamin D3 125 mcg 5,000 unit tablet 125 meg 5,000 unit Directions: Take 1 Tablet by mouth 1 time per day for 45 days 1.00 Mo - Optional

o
m [

e Comments v

1]
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Discontinue an Order or Prescription
Click the dose or treatment.
Click Edit RX/Order.
MAR ] X
Doe, JaneL, #105 Allergies: Current Problems:
Location: ROOM 203 Z66 - Do not resuscitate n .
Female, 51 years old, Classification
DOB 12/1/1974 Alert
Most Recent
Incarceration: 11-12- Federal
2025
¥ » _"--—- u---r—- 1 - .;.-'r—- - ;- - . o e me
rwagton  Bosed /) Edit RX/Order [wrseses w5 onin s
Type 202603 = ﬂ?m_rns Fri 07 Sat 08 Sun 09 Mon 10 Tue 11 Wed 12 Thu 13 Fri 14 Sat 15 5un 16 M~
% ;"'i—g.min D3 125 mcg 5,000 unit tablet 125 mcg 5,000 unit,
_ Take 1 Tablet by mouth 1 time per day for 45 days YES -
QHs
Q.‘ Req Start: 2/24/2026 fezETIER
Req End: 4/9/2026 G Doe)
Quantity per Dose:1.00
Prescriber:James CorrecTek, NP -
<] | 2
The Edit Prescription or Edit Order screen opens. Click Discontinue.
Edit Prescription - Vitamin D3 125 mcg 5,000 unit tablet O X

N2 . - - - -

£.0 P P

- A W 7 ~o e o -

.-

CPOCRATCS
ONLINI

¥

Patient: IDoe Jane L, #105 @ ROOM 203 Entered Date: l02-24-1026 Tue

Provider: |James CorrecTek, NP

[~ Verbal Order Type: |
[~ Discharge Med

—Prescription Details: '
»

57 select

Drug:

IVitamin D3 125 mcg 5,000 unit tablet

_-J INancy Nurse, RN

-~

waned

Discontinue a Prescription

Choose the appropriate discontinue option.
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Click Select to return to the Edit Prescription screen.

Discontinue: Seroguel 25 mg tablet - 25 mg O

Please select a discontinue date and shift for the following:
Medication: Seroquel 25 mg tablet  Strength: 23 mg
Start: 02-24-2026 Stop: 04092026
Directions: Take 1 Taklet by mouth 1 time per day for 45 days

Today 02-24-2026

Immediately - No Doses Should Be Administer... | 02-24-2026

Future - Select Date & Shift Below

Click Save and Close to close the Edit Prescription screen.

Discontinue an Order

When the confirmation message appears, click Yes.

Discontinue Order Confirmation

Ca—

Are you sure you want to discontinue this order?
A -

Yes Mo |

Type the reason for discontinuing the order.

Click Save and Close to return to the Edit Order screen.

CTK_120_v8_pdf ©CorrecTek, Inc. 2026 | All rights reserved
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Reason Discontinued: >

[% Save and Clnse]

Why are you discontinuing this orger?

|N-:: longer needed|

Click Save and Close again to close the Edit Order screen.

Click the X to close the MAR.

Doe, Jane L, #105  Allergies: Current Problems:
Location: ROOM 203

Female, 51 years old,

DOB 12/1/1974

Most Recent

Incarceration: 11-12-

2025

Allergy Alert

Shift: 05-HS -

@6) Pending Doses /7 Edit RX/Order

Type 2026-02 20 Fri 21 Sat 22 Sun 23 Mon 24 Tue 25Wed 26 Thu 27 Fri 28 Sat el
05-HS

Seroguel 25 mg tablet 25 mg,

Take 1 Tablet by mouth 1 time per day for 45 days

; QHS
| Req Start 2/24/2026
Req End: 4/9/2026
Quantity per Dose:1.00
Prescriber:Lee Spark, MD
05-HS
Vitamin D3 125 mcg 5,000 unit tablet 125 mcg 5,000 unit,
Take 1 Tablet by mouth 1 time per day for 45 days

B ams o ~|

Related Courses

e All Active Patients
e MAR - STAT Dose
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References

Medication Administration Record

Type Column: Indicates whether the item is a medication or an order.

Dose/Treatment Administration: Displays each day and shift and shows whether a dose or
treatment has been documented and administered.

The following buttons appear on the MAR (left to right).

E"_ Mew 8 Edit Patient m Patient Reports @ Patient Timeline Shift: ALL =  Show: - ( @Jun—lﬂlﬁ >
00

0(9 Pending Doses Edit R¥/Order Edit Dose/Treatment é Log G Refresh @ Show Print Toclbar

New: Create new patient items while viewing the MAR.

Edit Patient: Opens the Edit screen to update patient information.

Patient Reports: Runs patient-specific reports while viewing the MAR.
Patient Timeline: Opens the patient timeline from the MAR.
Shift/Description: Displays the shift and description of the order or prescription.
Show: Controls which items are displayed on the MAR.

Previous/Future Months: Navigates between months on the MAR calendar.
Edit RX/Order: Edits or discontinues the selected prescription or order.

Edit Dose/Treatment: Edits a previously documented dose or treatment.
Log: Allows authorized users to view the log of a dose or treatment.
Refresh: Refreshes the MAR.

Show Print Toolbar: Displays printing options for the MAR.

Return to the Medication Administration Record (MAR) section.
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