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Course Overview

Use Med Pass to document medication administration during a scheduled shift.

This guide explains how to safely initiate a Med Pass, accurately record administered or declined
medications, and finalize the session within CorrecTek Spark.

Use This Guide When

e Process individual medications or bulk-document multiple pending doses.
e Handle medication refusals and capture required electronic signatures.

e Complete the Med Pass to lock in records and prevent duplicate dosing.

What You'll Be Able to Do

e Open a Med Pass

e Document medication doses
e Record refused doses

e Complete a Med Pass

e Generate a refusal form for declined medications
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Spark Desktop

From the Spark Desktop, select Med Pass.

=
TODAY COMMUNICATION SUPPORT
7 CorrecTek Wimom | 408 | 2 | @5
(Y] Qo0 [[] Navigation
N Spar =3 Options  Logout Lock Request
= [ Chart 3 Technical

Spark Desktop View Options | TESTNURSE | Support

Tasks

Search Med Pass

Highlight the correct Med Pass, then click Select.

| Tip: Use the Search Key if your facility has several Med Passes.

Search Med Pass

Search Key: l:l e —

-Med Pess Dictionary:

Saved Med Passes:

Select I-hﬁ_-h-ﬁ ﬁsaect T e g i
— ; Start Completed Date | Description | Type | shift | Locked | Status
Description ¢ | Type | Shift | Time Date ,
il s .

AM - Mens nnected | AM Anytime

Note: If the Med Pass was started but not completed, locate it in the Saved Med Passes list.
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Med Pass

After clicking Select, the staging screen will open.

(Optional) Pre-Pull: Check the Prepared boxes next to pre-pulled doses to track your progress
throughout the shift.

TODAY COMMUNICATION SUPPORT
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For more information, see the Med Pass reference.

Click Start Med Pass.
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Click Yes on the confirmation prompt to open the active workspace.

Confirm

Pass.
Are you sure you want to continue?

LvesJ] = |

Note: When you click Yes, CorrecTek Spark changes all doses to In Progress across the facility. This
feature prevents duplicate dose documentation.

@ You are about to create 17 dose timeline entries for this Med

Administer a Single Dose

Use the Single Dose option when a patient is only due for one specific medication, or if you
need to document a unique outcome for just one pill in a batch.

Select a dose from the grid, then click Single Dose.
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Med Pass: AM - Mens «
...... 3.., - O-~ .
—Lose LIst:
0 Single Dose | p—— ,'0 - o A - 0% W sy Seess Dose Count: 0 Documented, 17 Remaining, 17 Total. _
- - igue _— : [ . Patient =
Patient 7 | Location ID Medication Strength Quantity | Directions Administered Reason Verified
|

Number

E R EEREERERE.

On the Add New Dose screen, select one of the following options:

« Yes - given (date/time populate automatically)
« No - not given (select a reason from the drop-down)

e KOP - given to patient as KOP
Enter the total number of doses given in # Doses Dispensed.
Note: If the first dose was taken and additional doses were given as KOP, select 15t Dose
Administered.
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Edit Dose ] 24
(E NS R YL : - Agr - L, Ve ﬂ
B o il '« I% Save and Closel
Patient: IDDE,JE[E{I B, #2071 @ ROOM 103 .
Provider: IStepha nie Record, APRN
Entered: [04152026 1244 P ~| By [Nancy Nurse, RN
d Last Modified: |D4—15—2I]2612:44 PM By: INEncy Murse, RM L ﬁ
—Prescription Details: — o —
Drug: IAbiIify‘II] mg tablet A= Lon

Strength: |1IJ mg Qty per Dose: |1.IJI] @ I
Form: ITEbIet Route: IE!y Mouth

Directions | Take 1 Tablet by mouth 1 time per day for 45 days

{Cose Administered 8s Prescribed?

. Date: I2[!26-04—15Wed v
Shift: |AM ﬂ
" No Reason: | LI — |
w

Enter comments as needed, then click Save and Close.

Document Pending Doses (Batch Processing)

Use the Pending Doses option when a patient has a complex, multi-pill regimen due at the exact
same time.

Select a patient, then click Pending Doses on the toolbar.

Med Pass: AM - Mens «
() o v rue ) 0w e e [[] Hide etaits: o
—Lose List:

Abilify 10mgta

0 Single Do Q& Pending Doses o = :, e E0 e W% W Sy e Dose Count: 1 Documented, 16 Remaining, 17 Total. _

i = o — | - e S Patient =
Patient 7 | Location D Medication Strength Quantity Directions Administered Reason Verified
Number
— et -~ - e e WE e e oy .- . e | Ty — - - -~

- — .- = -y e i~y - - e | e W — | g - — -

. - =
- - -

o~ . Wy — -y W | T — - ~

. oo - — ey ey -y - e | Capie W — | g S - ) -

- - - " | % m—y — ) . " e T — - -~
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Select the medications to document:

o Click Check All if all pending medications share the exact same outcome.

e Select individual checkboxes if the outcomes differ.

Pending Doses

= ]
Patient: [Doe, John C, #103 @ ROOM 104 /7 Edit [l Fingerprint Not Verified ALLERCIED
COUNT: 0
Date:  [o3122026 Thu | Shift: [02-AM 4l
Patient Verified? (No - Optional :-: Scan
User Verified?  [No- Dptional W scan Legend: ————————————
. Dose to be Administered
. Administer as needed
N
Check All | s tawe Cnanen 4a o-— e--— &Iﬂ --_ Count 4 _
=
| Prescription i, Semge | Route Verified | Comments ‘R’:‘:xm

Click the matching outcome button:

« Administered - given (date/time populate automatically)
o Not Administered - not given

« KOP - given to patient as KOP

Pending Doses

|Huule

per Dose

Verified | Comments

= [m}
Patient: [Doe, John €, #103 @ ROOM 104 £ Edit [l Fingerprint Not Verified @aCLERGIES
Deter  [0312-202%6 Thu | Shift: [02- AW Al COUNT 0
Patient Verified? [No - Optional W scan
User Verified?  [No - Optional :-: Scan Legend: ——
[ pose 10 be Administered
. Administer as needed
—Pending Doses: —
oneccanr | Save Checked As: (@) Administered () Not Administered & KOP comt 4 |
— =
Prescription , | Quantity Reason not

Verified

The system will apply the choice and return you to the main Med Pass screen.

%)
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Select Finish Med Pass.

Med Pass: AM - Mens «
Finish Med Pass [ s (] Hide Details: | oN
Last Action: Doe, Robert T, #102 @ ROOM 106 - Admin I: 4, Not Admini: I: 0, KOP-0

9 Single Dose Q& Pending Doses “., w8 :ﬁ - e P, - e Dose Count: 13 Documented, 4 Remaining, 17 Total. _
Unigue =

Patient < | Location 1)) Medication Strength Quantity Directions Administe
Mumber

Doe, Jack T |ROOM 102 100 metformin 500 mg tablet 500 mg 500 mg 1.00 Take 1 Tablet by mouth 2 times per day for 45 days

Doe, Jack T |ROOM 102 | 100 Prozac 10 mg capsule 10 mg 10 mg 1.00 Take 1 Capsule by mouth 1 time per day for 45 days

Doe, Jared B |ROOM 103 201 Abilify 10 mg tablet 10 mg 10 mg 1.00 Take 1 Tablet by mouth 1 time per day for 45 days Yes

Doe, John C  |ROOM 104 103 ibuprofen 800 mg tablet 800 mg 800 mg 1.00 Take 1 Tablet by mouth 1 time per day for 45 days as needed | Yes

Doe, John C  |ROOM 104 | 103 Leve-T 75 meg tablet 75 meg 75 meg 1.00 Take 1 Tablet by mouth 1 time per day for 45 days Yes

Doe, John C  |ROOM 104 103 Strattera 60 mg capsule 60 mg &0 mg 1.00 Take 1 Capsule by mouth 1 time per day for 45 days Yes -

Doe, John C  |ROOM 104 103 metformin 500 mg tablet 500 mg 500 mg 1.00 Take 1 Tablet by mouth 1 time per day for 45 days Yes

Doe, MattL |ROOM 105 | 097 Strattera 80 mg capsule 80 mg 80 mg 1.00 Take 1 Capsule by mouth 1 time per day for 45 days Yes

Doe, Matt L |ROOM 105 097 levothyroxine 175 meg tablet 175 mcg 175 meg 1.00 Take 1 Tablet by mouth 1 time per day for 45 days Yes

Doe, Robert T | ROOM 106 Mega Probictic 14 billion cell capsule 14 billion cell | 14 billion cell | 1. Take 1 Capsule by mouth 1 time per day for 45 days )

DIDIe, Robert T | ROOM 106 102 ezetimibe 10 mg-rosuvastatin 20 mqg tablet 10-20 ... | 10-20 mg 1.00 Take 1 Tablet by mouth 1 time per day for 45 days Yes _l;l

4 3

TR LS

Choose a documentation option when undocumented doses remain:

e Yes - Return to the Med Pass and document the doses.

e No-Document all doses as Not Administered and select a reason.

Undocumented Daoses

4% You still have 6 undocumented doses,
Would you like to return and document them?
If not, they will be assigned an Administered value of "Mo”
and you will be prompted to choose a reason why the doses
were not administered.

Choose Yes to return and document these doses,

Choose Mo to mark these doses as Mot Administered.

Yes Mo
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Click OK to return to the Spark Desktop.

ot

Med Pass Completed.

Lox )

Handle Refused Doses

If a patient declines a medication, the system will automatically open the Medication Refusal Form
workflow to ensure legal and clinical compliance.

Click Insert Refused Medications.

Doe, Alexa ), #115 @ ROOM 201 ] x

[+ Tl o R —— p—

—Phreses: —Teut Te Return

Sww Cw= T T |

Medication Refusal
Select then select the applicable time.
The refused doses will then insert.

Insert Refused Medications

Choose the matching Med Pass shift, then click Select.

[] Plzase Select one or mare Filter Values For Time Description O X
7

SELECT R —

Optional Test: I

<Moo Filker:
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Type the reason for the refusal into the text field. The field name appears at the top of the window as
you move through each step.

Additional Information O et

E'.; Save and Close

Resson for Refusal:

Pt states she doesrt feel she needs to take them anymore)|

Click Save and Close to advance through each step until the formal signature page opens.

Signature Capture

Click Start Signature and have the patient sign using the signature pad.
Click Next if an additional signature (such as a witness or officer) is required.
Click Finish to legally lock the signatures to the record.

Tip: You must click Finish before exiting, or the captured signatures will be lost.
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View Document O *

_' . [%Saveand[:lose Gh- ;t - B-“ﬂ- T: ¢ -

Clearview Health Group
2901 Medical Park Drive
WATER VALLEY, KY 42085

Phone: 270-555-0404 | Fax: 270-555-0606
CLEARVIEW

HEALTH GROUP

| REFUSAL OF MEDICATION

Date,/Time: 03-12-2026 Thu 03:58:56 PM
Patient Mame: Alexa ] Doe 1D#: 115
DOoB: 04-16-1975 Gender: F Location: ROOM 201

I, Alexa ] Doe, knowing that | have a condition requiring medical care, have refused care as indicated below:
Medications) -

methadone 5 mg tablet

ondansetron 8 mg disintegrating tablet

( P f"?startSignature I‘_" —am v g &) + | Finish frext >

—Patient Signeture:

Alexa Doe

_ C— b G

Click Save and Close.

Related Courses

e Medication Administration Record (MAR)
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References

Med Pass

Quick RX: Creates a new prescription including a STAT dose.
Go to MAR: Opens the patient’s MAR.

Print: Opens the print menu.

Refresh: Refreshes the list and removes completed items.
Find: Searches the list for a keyword.

Previous: Finds the previous matching keyword.

Next: Finds the next matching keyword.

T+: Increases the font size.

T-: Decreases the font size.

Only Show Pending Doses: Display only pending doses on the Med Pass.

Return to Med Pass.
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