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Course Overview 

Use Med Pass to document medication administration during a scheduled shift. 

This guide explains how to safely initiate a Med Pass, accurately record administered or declined 

medications, and finalize the session within CorrecTek Spark. 

Use This Guide When 

• Process individual medications or bulk-document multiple pending doses. 

• Handle medication refusals and capture required electronic signatures. 

• Complete the Med Pass to lock in records and prevent duplicate dosing. 

What You’ll Be Able to Do 

• Open a Med Pass 

• Document medication doses 

• Record refused doses 

• Complete a Med Pass 

• Generate a refusal form for declined medications 
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Spark Desktop 

From the Spark Desktop, select Med Pass. 

 

Search Med Pass 

Highlight the correct Med Pass, then click Select. 

| Tip: Use the Search Key if your facility has several Med Passes. 

 

Note: If the Med Pass was started but not completed, locate it in the Saved Med Passes list. 
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Med Pass 
After clicking Select, the staging screen will open.  

(Optional) Pre-Pull: Check the Prepared boxes next to pre-pulled doses to track your progress 

throughout the shift. 

 

For more information, see the Med Pass reference. 

Click Start Med Pass. 
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Click Yes on the confirmation prompt to open the active workspace. 

 

Note: When you click Yes, CorrecTek Spark changes all doses to In Progress across the facility. This 

feature prevents duplicate dose documentation. 

Administer a Single Dose 

Use the Single Dose option when a patient is only due for one specific medication, or if you 

need to document a unique outcome for just one pill in a batch. 

Select a dose from the grid, then click Single Dose. 
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On the Add New Dose screen, select one of the following options: 

• Yes - given (date/time populate automatically) 

• No - not given (select a reason from the drop-down) 

• KOP - given to patient as KOP 

Enter the total number of doses given in # Doses Dispensed. 

Note: If the first dose was taken and additional doses were given as KOP, select 1st Dose 

Administered. 
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Enter comments as needed, then click Save and Close. 

Document Pending Doses (Batch Processing) 

Use the Pending Doses option when a patient has a complex, multi-pill regimen due at the exact 

same time.  

Select a patient, then click Pending Doses on the toolbar. 

 



Med Pass 
 

 

 

CTK_120_v8_pdf ©CorrecTek, Inc. 2026  | All rights reserved Page 8 of 13 

 

Select the medications to document: 

• Click Check All if all pending medications share the exact same outcome. 

• Select individual checkboxes if the outcomes differ. 

 

 Click the matching outcome button: 

• Administered - given (date/time populate automatically) 

• Not Administered - not given 

• KOP - given to patient as KOP 

 

The system will apply the choice and return you to the main Med Pass screen. 
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Complete the Med Pass 

Select Finish Med Pass. 

 

 

Choose a documentation option when undocumented doses remain:  

• Yes - Return to the Med Pass and document the doses. 

• No - Document all doses as Not Administered and select a reason. 
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Click OK to return to the Spark Desktop. 

 

Handle Refused Doses 

If a patient declines a medication, the system will automatically open the Medication Refusal Form 

workflow to ensure legal and clinical compliance. 

Click Insert Refused Medications. 

 

Choose the matching Med Pass shift, then click Select. 
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Type the reason for the refusal into the text field. The field name appears at the top of the window as 

you move through each step. 

 

Click Save and Close to advance through each step until the formal signature page opens. 

Signature Capture 

Click Start Signature and have the patient sign using the signature pad. 

Click Next if an additional signature (such as a witness or officer) is required.  

Click Finish to legally lock the signatures to the record. 

| Tip: You must click Finish before exiting, or the captured signatures will be lost. 
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Click Save and Close. 

Related Courses 

• Medication Administration Record (MAR) 
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References 

Med Pass 

Quick RX: Creates a new prescription including a STAT dose.  

Go to MAR: Opens the patient’s MAR. 

Print: Opens the print menu. 

Refresh: Refreshes the list and removes completed items. 

Find: Searches the list for a keyword. 

Previous: Finds the previous matching keyword. 

Next: Finds the next matching keyword. 

T+: Increases the font size. 

T-: Decreases the font size. 

Only Show Pending Doses: Display only pending doses on the Med Pass. 

Return to Med Pass. 
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