Maintaining the L@j
Prescription Dictionary

elLearning

Course Overview

Use the Prescription Dictionary to manually add medications that are not currently available in the
CorrecTek Spark system.

This guide explains how to add a prescription to the dictionary database.

Use This Guide When

e Adding a medication that is not indexed in the prescription database yet.
e Arequired medication cannot be located during the standard clinical ordering process

What You'll Be Able to Do

e Access the Prescription Dictionary
e Configure drug details, including strength, form, and NDC numbers
e Set facility-specific ordering and signature requirements
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Spark Desktop

From the Spark Desktop, click Dictionaries.
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W] DICTIONARIES rasassanim . i
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7~ CorrecTek ooo Dpr:::e::;on &) 3 @
E‘ﬂSpark D o | e gttt e

Spark Desktop View

S Ve

Dictionaries

Select Categories and Dictionaries from the sub-menu layout.

S Bl 23
L 1 L DICTIOMARIES - VAR Y Thl W v
[] Categories | ("
[] Dictionaries] ssses
View
-

Dictionaries Ribbon

Overview The Dictionary Ribbon is used manage all Dictionary items within the application.
To begin managing your Dictionary entries, use the 'Categories', 'Dictionaries’, and 'Description’ check boxes in the ribben above.

Check Boxes Check Box Usage

Displays a list of Dictionary
Categories available for you to

Categones manage on behalf of this
application
Once a Category is selected,
checking this box will display all
Dictionaries of the corresponding

Dictionaries in the selected
Category.
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Select Prescription, then choose Prescription Dictionary.
Click Select.
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rescription Dictionary
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Then click Add on the toolbar to open a blank prescription configuration template.

@ Prescription Dictionary
e * o

- - - .
Search Results:

O
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ONLINE
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- — A 4 e & [% Add] tam : — : —— 1 Count: 24946
o~ - &
’ Description ’ Drug ’ Strength ’ NDC z::g [ Directions ' Number &:‘
- - .- . -~ - - - - .
DR B - - - . -0 - - -
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Enter Drug Information
Fill in the following fields

e Description: Enter the standardized, complete drug name combined with its strength
e Drug: Enter the name of the medication
e Strength: Enter the medication strength

Tip: Check the box for Commonly Used if it is a high-volume medication at your facility.

[Z] Add Prescription Dictionary O X
[‘ —- - / - A -

Description: |Zithromax 250 [ Cormirdiitisad Bl

Drug: Zithromax P—

S oge o
- . ar
Strength: 250|
L] _J '

- - .- . ~e - =

L - ——
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Form & Route: Click Select to choose the medication form (tablet, capsule, liquid, or injection). If a
route is pre-associated with that form, it will populate automatically.

IZ] Add Prescription Dictionary

B o e o

—Crug Info:

Description: IZithromax 250

[~ Commonly Used

Drug: [Zithromax

Strength:

S ege o

b Pep, -

o e fa-

e my -,

[2s0]

e -

Form: i ﬁ Select . -

» - -=

E Medication Forms

—Search

Ital:||

" Sort By Code
" Sort By Description

L W

CTK_118_v8_pdf ©CorrecTek, Inc. 2026 | All rights reserved

Page 6 of 16



Maintaining the L@j

Prescription Dictionary

@ Add Prescription Dictionary L
l"i . o - /" el R B
~Drug Info: R S ——
Description: IZithromax 250 [T Commonly Used | « Pot fupe o o o
Drug: IZithromax
- -2 -
Strength: |250 Sepee
- - -- R
e - o™
» - - »
Form: [Tablet ﬂ Select —a
Route: By Mouth 57 Select — _—
- e B R —— PR oo, Se
- » -~ e - -
L T -

Configure Drug Details

Enter the NDC# and Brand Name.

IZ] Add Prescription Dictionary O X
ri o - J I . T
—Drug Info: T
Description: |Zithromax 250 [~ commonly Used o Poe tnge p—
Drug: |Zithromax
- A ) -
Strength: |250 Sogees
e e - - -~
e - - -
5 L BK
Form: ITabIel 37 select -

Route: IBy Mouth 5J select

{nDCz: |0069305107 I AR — it s Fgrmany o

— s me bmgw -

Brand Name: |Azithromycin| ———

- -

-y e -

- » f-aw

Note: Medications MUST have a NDC number when utilizing a pharmacy interface.

CTK_118_v8_ pdf ©CorrecTek, Inc. 2026 | All rights reserved Page 7 of 16



Maintaining the
Prescription Dictionary

K

CorrecTek
elLearning

If applicable, select Yes for “Controlled” and choose the appropriate regulatory schedule class.

@ Add Prescription Dictionary

}i.‘w e

—Drug Info:

Description: IZithromax 250

Drug: |Zithromax

Strength: lzso

Form: ITabIet 57 select
Route: IBy Mouth 57 select
NDC#: |0069305107

Brand Name: |Azithromycin

"Controlled Medicstion?

¢ Yes (" No Schedule:

[T Commonly Used
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Assign Category

Click Add in the category tracking area. Highlight the correct functional drug group from the list and
click Select.

[Z] Add Prescription Dictionary O X
:’i . o - / LR WAL NS ——
—Drug Info: o B - -
Description: IZithromax 250 [~ Commonly Used s taw fuw cr —e
Drug: IZithromax
= S g -
Strength: 250 e —
Seo-e - - -
o G % Add S| | m—
Form: lTabIet 57 select o
Route: IBy Mouth 57 select amaseaa, —
NDC#: |oos93051o7 P —— oot ' + Mgeany
- » . ‘e . » -
Brand Name: IAzithromycin $rw lmwe ,
e - - - » -
—— i
Tip: Add a new category by clicking Add.
[S] Prescription Dictionary Categories O X
— Search 433

Fogs s = fes @  gee

Detox

MHon-Formulary

@ i |y Add L L L R R | g
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Configure Print and Ordering Options
Select a print option:
e Blank Paper: Prints to blank paper.
e Pre-printed From: Prints to a facility established, pre-printed form.
Add Prescripticn Dictionary a X
. fPrint Prescription on: 1
—DCrug Infe;

Description: IZithr{:m ax 250

[T Commenly Used l(: Blank FEDE'T ' Pl'E'ﬂrfntE‘d Form \

Drug: IZithromax

B oy =
Strength: |25I] —Categoeries:

—— -

- o 5 adg )
' = —_

Form: ITabIet z‘j Select Formulary

- a
Route: IE Mouth Select
oute y Mo ﬂ & -
NDC#: II]I]693I]51I]? e orm g by v

Brand Mame: |Azithrnm3rc:i n

-— - -—

Select a Pharmacy

If your facility utilizes a digital pharmacy interface, complete the Ordering Info by clicking Select.

Add Prescription Dictionary

., o

—Crug Info:

JH gl WO - —

—Print Prescription on:

Description: IZithr{:m ax 250

[T Commeonly Used i+ Blank Paper

¢~ Pre-printed Form

Drug: fzithromax | —Girdering Info:

Strength: |25I] Categories: Pharmacy: I
- b | = Phone #: I

Form: ITEblet 3? Select Formulary Fax #: I

Igi Select I‘-
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Search Contact

The Select a Contact screen opens for selecting a pharmacy.
Enter identifiable information in the Search Key field, then click Search.

Tip: Search using different criteria by selecting the appropriate option in the Search On field. Identifiable
information may include a company name, fax number, or phone number.

Search Contacts
—5Search Options:

[ §
Search Key: IODFFEGTEk Spark F'hﬂrm_fl §eﬂrch Iﬂn:h on: IDnmpany vI Sort By: ILaslname LI [~ Show Deleted

Classes: I 5/ Filters & Clear Phone Number to Include: IHDme LI

O X

—&earch Results:

El ) - - T # 4
b — - . | - - —— - - -—— -

R
i . ar

Al

Last Mame | First Mame | Middle | Company | Address 1 | city | state | Zip
CorrecTek Spark Pharmacy

| Location

< |

Select Contact

Highlight the correct contact in the search results.

Click Select to return to the add prescription screen.

E_"_J'I Search Contacts

O x
—Search Options:
Search Key: ICDrrecTek Spark F"harmll ), search Search On: Icnmpany vI Sort B}r:ILastname ﬂ [~ Show Deleted
Classes: I 5/ Filters &2 Clear Phone Number to Include: IH{:me ﬂ
ﬂsgect 2 o Bee Bomes Do Bow -fls
e - =

| Middle | Company
CorrecTek Spark Pharmacy

| Address 1

| city |sState | Zip | Location

< |
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Configure Additional Settings

If there is an internal cost or reorder point, enter the information in the applicable fields.

Add Prescription Dictionary O x
j’i - - J . -k
—Drrup Infor —Print Prascription on:
Description: IZithromax 250 [~ Commenly Used f* Blank Paper ¢ Pre-printed Form
Drug: IZithromax S
FIELTLE IZSD SLGLIEEE Fharmacy: ICDrrec:Tek Spark Pharmac ﬂ Selec Q Clear
e : Phone ¥ [270-742-4444
Form: [Tablet 57 Select |Formulary P
oue: R & el |nternal Cost: $ Reorder Point:
NDC#: [ooss30s107 I T e T —
Select an option for patient signature:
¢ Not Required: Signature never required.
e First Dose: Signature required only on first dose.
e Each Dose: Signature always required.
Add Prescription Dictionary O x
j.i - - - J [ P —
—Drug Infor —Print Prescription on:

Description: IZith romax 250

Drug: IZithromax

Strength: |25D

Form: ITabIet 3] select
Route: IEy Mouth 37 select
NDC#: IDD593D51 o7

-

Brand Name: IAzither:rcin

’—Dontrolled Medication?

i Yes (¥ Mo Schedule: I vl

[~ Commonly Used

—Categories:

Formulary

f* Blank Paper ¢ Pre-printed Form

—Ordering Info:

Pharmacy: ICDrrecTek Spark Pharmac 3 Selec (@  Clear

Phone #: IZ?D—?M

Fax#  [270-744-3333
(" Patient Signature Required? ) F:":‘;l
{+ Not Required b
(" First Dose .
(" Each
L Each Dose )

Select how to send the prescription to the pharmacy:
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e Order: Always send as an order.
e Profile: Always send as a profile.
e Not Set By Default: Require the user to select when creating the prescription.
Add Prescription Dictionary O *
e & o - ‘f B T S m—
—0Crug Infa: —Print Prescription on:
Description: IZithr{:max 250 [~ Commonly Used f» Blank Paper { Pre-printed Form
Drug: IZithr{:max ~ Ordering Info:
. —Cat igs:
SLErHE IZSI] FenerEs Pharmacy: IDnrreu:Tek Spark Pharmac ﬂ Selec & Clear
Bl 4}’ Add : Phone #.  [270744-4444
Form: ITabIet 57 select Formulary o IZ?D—?%SSSS
Route: IEjI' Meouth z:,’? Select internal Cost: s ﬂ
NDG#: [0069305107 e s [ Send To Phermecy As:
" : {~ First Dose
Brand Mame: |Azithromycin )
I ¢ Each Dose " Profile
Contrelled Medicetion? (" Not Set Bj’ Default
’7 = Yes (¥ No  Schedule: I vl

__ i g s

Enpas ‘v ey

- = -

- gy E ol s = -
NS —— ;J - - ';4 -
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(No action required)
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For details about the fields in this section, see the Error! Reference source not found. reference.

@ Add Prescription Dictionary

" er G bege ol

— e Vel -

- » -

l Prescription Details Administration Dosage Calculator l
Ty

Q Clear @ Templates Q Zoom

I_L_? Dictionary

—Comments (Not Printed):

—Additionsl Sip(s):

@ Templates @ Zoom

Click Save and Close to return to the Prescription Dictionary.
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Add Prescription Dictionary

Save and Close v L -
—ig L - T
- o - - - P Y — R—
-
"0“4
",‘ .-'“
- -, et Mg e -
c- 8 ~ e e aaen
- - -
- -
* e - -
e - -
e . o em @ b vou ~e T b
o N Bay, - -
L - —

Click X to close the Prescription Dictionary.

Return to Spark Desktop

Click TODAY to return to the Spark Desktop.

o =
J TODAY Jwwon DICTIONARIES ama s
Categories t D
Dictionaries

View
Categories Dictionaries
e ﬂsaect

— | Name
- - o - -
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References
Additional Details
Prescription Details Administration Dosage Calculator

Prescription Details — Adds details such as directions, reason for taking, comments, and additional
sig(s).

Administration — Assigns a default administration pattern.

Dosage Calculator — Calculates the appropriate dosage based on the patient’s weight or body
surface area.

Return to Additional Details.
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