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Course Overview 

Use documenting a provider visit to learn how patient flow and documentation is captured.  

This guide explains how to document a Medical Provider visit using the CorrecTek Spark EHR 

System.  

Use This Guide When 

• Interested in acquiring a correctional EHR. 

• New to using Correctek 

What You’ll Be Able to Do 

• Understand the Spark Dashboard 

• See how patients are added to a provider list 

• View how a provider begins documentation on a patient 
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Spark Desktop 

The Spark Desktop is a tool that is designed to give users access to their daily work flow and 

communicate to other users at the touch of a button. 
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Create an Order 

To communicate the need for a patient to see a provider, users create an order for a provider sick 

call. 

 

 

 

 

 

 



How to Document a 
Provider Visit  

 

 

CTK_111_v8_pdf ©CorrecTek, Inc. 2026  | All rights reserved Page 5 of 15 

 

The user completes the necessary information then saves it. 
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Patients to be Seen 

Providers can see their list of patients by selecting Patients to be Seen – Medical Provider. 

 

 

 

 

 

 

A list of patients displays. Selecting a patient on the list displays details of the visit. 
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Select Complete Task to begin documenting the visit. 

 

The provider reads the instructions in blue text then clicks the applicable response. 
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As selections are made, the Dictation automatically generates. 

 

 

As quickly as the provider can click, information populates. With one click, the provider can document 

all systems. 
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The provider can then quickly change negative system or exam findings with a few clicks. 

 

The provider uses the options provided to update the findings. 
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The provider can then use Onto options to move forward with documentation. 

 

The provider continues documenting the visit selecting items on the left to create dictation and 

clicking Onto to advance. 
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If additional visits or orders are necessary, the provider can click an option to create it. 

 

In the following example, the provider created an order for a new prescription. This will place the 

patient on a Med Pass to receive Antacid twice a day. 
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An Electronic Signature signifies the provider has reached the end of the visit. The provider clicks the 

phrase and enters their password to electronically sign the dictation. 

 

After signing off, the system signifies the end of the visit. The provider selects Save and Close and 

the documentation is automatically saved to the patient’s chart. 
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