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Course Overview

Use the Daily Status Log to view actions and tasks performed by users in CorrecTek Spark.

This guide explains how to access and review the Daily Status Log.

Use This Guide When

e Accessing the Daily Status Log
e Viewing user activity

e Reviewing system actions

What You'll Be Able to Do

e Open the Daily Status Log

e Select a date range

o Filter on a user

e Specify what log entries to view

e View log entries
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What You'll Be Able to Do
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Utilities

Return to Spark Desktop

Related Courses

References

CTK_145 v8 pdf ©CorrecTek, Inc. 2026 | All rights reserved Page 2 of 9



Daily Status Log

5

CorrecTek
elLearning
Spark Desktop
From the Spark Desktop, click REPORTS.
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Utilities
Select Categories and Utilities from the sub-menu.
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‘ TODAY L L T B B a UTILITIES i
[ Categories : A
[ Utilities -
View
Al
@ Utilities Ribbon
Overview The Utilities Ribbon is used manage Administrative Utilities and Tasks.
To begin managing your Dictionary entries, use the 'Categories’, 'Utilities', and 'Description’ check boxes in
the ribbon above.
Check Boxes Check Box Usage
Displays a Category list
of Utilities available
Categories within the application
from an Administrative
point-of-view.
Once a Utility Category
is selected, checking
Utilities this box will display all
Litilitiae auailabla within
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Select Administrative, then View Daily Status Log.

Click Select to launch the query workspace.
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View Daily Status Log

View Daily Status Log

Select the From and To dates and times using the built-in drop-down menus.

I3] View Daily Status Log

—
From Date / Time: |U4-15-2026Wed vl IU1:EIIJ vl " AM & PM L—J
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Click Filter by User (Optional): If you need to audit a specific staff member, click
Filter by User, then click Select and choose their name from the facility roster.

[E] View Daily Status Log X
426

From Date / Time: |04-15-2026'Wed v | .. J01:00 | AM & PM — g | —

ime: 15 2l dpsy Sl c ame ———
[V Filter by User:l Select iP ~—
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Select the specific log entries you want to include in the query:

o Show All - Displays every logged system action within the chosen timeframe.

e Just Show Log Entries of the Following Types — Select which log entries to view.

[S] View Daily Status Log x
476
Fiom Date / Time: [04152026 Wed  »| .. J01:00  ~| ¢ AM & PM -y
|
ToDate/Time:  [04162026'Wed | .. [0253 =] AM G PM P ———

|
TP T==T Y| TR T pe—

Log Entries To Include:
" Show Al Log Entries

Clear &l
[~ Encounter Dictation Changes [~ Diagnosiz Dictionary Changes
[ Dictation Complete [ Procedure Dictionary Changes
[~ OK TaBil ™ User Defined Fields / Records
[ Appointment Made [Schedule) [~ Provider Insurance Assignment Changes
[~ Appointment Dpen Slat “User
I F'at|er.1t.t‘-\38|gned To Appointment I~ User Log In # Log Dut
B e izt Vo Ereeuris I~ AN Other User Activity
[ Appaintment Confirmed / Unconfimed
[ Print Inzurance [ Contact Changes
™ Electronic Signatures / Sign Offs [ Insurance Company Changes
[ Procedure / Miscellaneous Charge Changes [ Report Execution History
[ &l Other Timeline Entry Changes [ Automated Lab Execution Histary
[ Timeline Entry Changes - Selected Categony: [ Lynx Machine - activity
I Select | [~ Automated Interface activity
[ Financial Monitoring activity
[~ Trace activity
[~ Record Access
[~ MewCrop eRx Logs
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Set the maximum number of entries to display.
[Z] View Daily Status Log >
476,
From Date / Time: [04-15-2026Wed  »| 0100« | aM & PM g |

v Filter by User: jMEDHEE

Log Entries To Include:
" Show &l Log E

{* Just Show Log

Timeline

[ Encounter Dictation Changes

[ Dictation Complete

[~ DK TaBil

[ Appaointment Made [Schedule]

[ Appointrient Open Slot

[ Patient Assigned To Appointrment

[ Appointment To Encounter

[ Appaintment Confirmed ¢ Unconfirmed
[ Print Insurance

Iv Electronic Signatures / Sign Offz

ToDate/Time:  |04152026Wed  v| 0259« | &M & PM

Select —

Diictionany Changes

[ Diagnosis Dictionary Changes
[ Procedure Dictionary Changes
[ Uszer Defined Fields / Recards
[ Provider Insurance Assignment Changes

Uzers

v UserLogln/ Log Out
[ Al Other User Activity

[ Contact Changes

[ Inzurance Company Changes

Select your preferred sort method.

(S View Daily Status Log

W Filter by User: MEDREC Select

Log Entries To lnciude:
" Show &l Log Entries Wi £ 0
{* Just Show Log Entries OF The Fallowing Type(z]:

Timelne

[ Encounter Dictation Changes

[ Dictation Complete

[~ DK TaBil

[ Appointrent Made [Scheduls)

[ Appaointment Open Slot

[ Patient Azzigned To Appointment

[ Appaointment To Encounter

[ Appointrent Confirmed / Unconfirmed
[ Print Insurance

[¥ Electronic Signatures / Sign Offs

From Date / Time: [0415-2026wed  »| 0100 «| € aM & PM P—
ToDate/ Time:  [0415-2026wed  v| . 0259  ~| O &M & PM

Sort By: (¢ QOldest To Newest
(" Newest To Oldest

Dictionary Changes

[ Diagnosiz Dictionary Changes
[ Procedure Dictionary Changes
[ Uszer Defined Field: / Recaords
[ Provider Insurance Assignment Changes

Ilzers

v UserlLogln/ Log Out
[ A&l Other User Activitg

[ Contact Changes
[ Insurance Company Changes
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Select how you want to view the entries by selecting your preferred layout format.
[Z] View Daily Status Log X
5
From Date / Time: [0415:2026wed | . foro0 <] am ({ “iew Log Entries in Grid
ToDate / Time:  |04-15-2026'wed | .. (0259 - | AM .
! 2 | =] Wiew Log Entries as Text
[ Filter by Uzer: MEDREC Select |
Log Entriez To Include: " Mewest To Oldest
" Show All Log Entries t agimum # OF Entnes: [Leave Blank To Show All) I
& Just Show Log Entries OF The Following Tupe(s):
ey -
— Timeline — Dictionary Changes
[ Encounter Dictation Changes [™ Diagnosis Dictionary Changes
[ Dictation Complete [ Procedure Dictionary Changes
[~ Ok ToEil [ User Defined Fields / Fecords
[~ Appointment Made [Schedule] ™ Provider Insurance &ssignment Changes
r .f-‘«p|:.u:||ntrner?t Open Slat . “Users
:: :atlerj'utt.f-‘«w?r;edETn .f-‘«p|:|t|:||ntrnent ¥ UserLogIn / Log Out
PROIEMENE | B ENECUEr [~ Al Other User Activity
[~ Appointment Confimed / Unconfirmed
[ Print Insurance [ Cortact Changes
¥ Electronic Signatures # Sign Offs [ Insurance Company Changes
| Tip: Choosing the Grid format option loads large sets of data faster and is easier to view.
Review the log. Click X to close the screen.
View Log m}
—Loeg Entries:
L’T:-—- —— @ o Gs--—.— &;h-a E*'- = Bu— [y — Count; 14
| Action | Status | Detsils | Software Version | SessionlD | MachineName
SYSTEM )
03/19/202 MEDREC MEDREC SYSTEM 8.1.8.0 Released 9174737 UMCZ021-DT04
03:37:52 PM 03-10-2026
03/19/2026 MEDREC MEDREC SYSTEM LOGIN 8.1.8.0 Released 5869173 UMC2021-DT04
03:38:04 PM 03-10-2026
03/20/2026 MEDREC MEDREC SYSTEM LOG ouUT 8.1.8.0 Released 5869173 UMCZ021-DT04
11:32:20 AM 03-10-2026
03/20/2026 MEDREC MEDREC SYSTEM LOGIN 8.1.8.0 Released 9282123 UMC2021-DT04
11:32:33 AM 03-10-2026
03/20/2026 MEDREC MEDREC SYSTEM LOG OUT 8.1.8.0 Released 9282123 UMC2021-DT04
02:41:36 PM 03-10-2026
03/20/2026 MEDREC MEDREC SYSTEM LOGIN 8.1.8.0 Released 1066155 UMC2021-DT04
02:41:47 PM 03-10-2026
03/20/2026 MEDREC MEDREC SYSTEM LOG ouUT 8.1.8.0 Released 1066155 UMC2021-DT04
03:44:30 PM 03-10-2026
03/23/2026 MEDREC MEDREC SYSTEM LOGIN 8.1.8.0 Released 2536277 UMC2021-DT04
10:00:04 AM 03-10-2026
03/23/2026 MEDREC MEDREC SYSTEM LOG ouUT 8.1.8.0 Released 2536277 UMC2021-DT04
04:15:08 PM 03-10-2026
03/24/2026 MEDREC MEDREC SYSTEM LOGIN 8.1.8.0 Released 8836749 UMC2021-DT04
09:37:1% AM 03-10-2026
03/24/2026 MEDREC MEDREC SYSTEM LOG oUT 8.1.8.0 Released 8836749 UMC2021-DT04
04:26:15 PM 03-10-2026
04/01/2026 MEDREC MEDREC SYSTEM LOGIN 8.1.8.1 Released 9743116 UMCZ2021-DT04
11:42:56 AM 03-26-2026
04/01/2026 MEDREC MEDREC SYSTEM LOG oUT 8.1.8.1 Released 9743116 UMC2021-DT04
12:23:03 PM 03-26-2026
For more information, see View Log.
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Click X a second time to close the Daily Status Log module.
Return to Spark Desktop
Click TODAY to return to the Spark Desktop.
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Related Courses

e Viewalog
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View Log
The following buttons appear near the top of the View Log (left to right):
5] Zoomselected @ Zoom Al (Z)Printselected  (Z Print Al []] Merge to Exce Save Log Entries

Zoom Selected: Opens the selected log item in a new window.

Zoom All: Opens all log items in a new window.

Print Selected: Prints the selected log item.

Print All: Prints all items.

Merge to Excel: Merges the list to an excel spreadsheet.

Save Log Entries: Save the log to a text file or copies to the clipboard.

Return to Return to Spark Desktop.
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