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Create Prescription

Course Overview

Prescriptions are used in CorrecTek to order medications for a patient. They include medication
instructions, administration patterns and pharmacy details. While prescriptions are often created
during a workflow, there are times when one must be entered manually.

This guide walks you through how to create a prescription outside of a workflow.

Use This Guide When

e Starting a new prescription outside of a workflow
e Creating a discharge medication
e Entering a verbal order

e Needing a refresher on the prescription screen

What You'll Be Able to Do

e Create a new prescription outside of a workflow
e Enter and configure medication details
e Assign a pattern and duration

e Send and save the prescription
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Spark Desktop

From the CorrecTek Spark desktop, click Create Prescription.
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Select a Patient Screen

Once initiated, the Select a Patient dialog box opens to search for a patient.

Search Patient

Use the Search Key field to type identifiable information to locate a patient. Then, click Search.

| Tip: Identifiable information could include first and/or last name, ID number, or DOB.

FZ] Setect a Putaet o »
er_or Birth Date, and then press “Search’ % Show More

2, Search D Help On Search

& select Highlighted @ Tiles | Grid
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Select Patient

Locate and select the correct patient in the search results. Click Select Highlighted to open the
Prescription Screen.

| Tip: Demographic and Contact Information displays to the right when a patient is highlighted.

[E] Subert a Patien u] i

Pleass enler a Mame, 1D Mumber, or Birth Date, and then press ‘Search” 5F Show More

Search Key: doe » B Search 2 Help On Search

ST

| ! select Highlighted:

Doe, Cindy L ®1 Tiles |7 Grid

i

[ | Cindy L Doe
[O%: 05-18-1561 g v 108
LOZATTORN: L ) 'GEl:I.d.EI.'. F@mﬂ]ﬂ'
HLKM 2
B DOE: 09-18-1961 Mon
]
J = F DEMOGRAPHICS
HALEF:
EET— oty 108

Number

Address Unknown Address
- 4
Birthdate 09-18-1961

- Smoking Status  Unknown if ever smoked

Prescription Screen

After selecting a patient, the Prescription Screen prepopulates with the type of entry being created
and the patient’'s name.
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The Provider field defaults to the user logged in to the system.

Use the drop-down arrow to select the ordering provider.

| Tip: This field may be blank for non-prescribers.

PRESCRIPTION - Doe, Cindy L #108

Coe Awnm Flapn Seme wenmenme Do O S avnmeney
7 = - — -
Provider: | -
James CorrecTek, NP
.]—

Stephanie Record, APRN

L e 4 e

L e L e .

L e 4 e

Verbal Order

Check Verbal Order when the order is based on verbal or administrative instruction from a provider.

Then use the Type drop-down to choose the appropriate verbal order type.

PRESCRIPTION - Doc, Cindy L #108 Ly
e A e P ‘.-—-—- — ey . O:.. ON‘- TN e Mgy

Fatiest [Uoe, Cndy L, 4108 § RDON 202 37 Selocs - teeal . -

Fromder |Lee Soack MU .l .- T ——
ll7 Verbal Order Type: |Phone |

- R O ! " — éh-— . | —

- I e

- L e 4 e

. L e s

b L e — e
e tee n eEn e o O W - .

b ol @ W . 4

Discharge Med

If the prescription is being created for a patient who will be discharged, check Discharge Med.
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After selecting Discharge Med, review the warning message, select the appropriate response, then

click Select.

| Tip: Discharge meds do not appear on the patient's MAR or Med Pass. Only use this option for medications the

patient will need after leaving the facility.

Discharge Med? n\

Setting this prescription as a Discharge Med will prevent it from displaying on the MAR/Med Pass.
Do you want to continue to set this prescription as a discharge med?

Yes - Do not ask this in the future.

Prescription Details
Drug

In the Prescription Details section, click Select next to Drug.
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PRESCRIPTION - Doe, Cindy L #108 4 Sy 0w
Fwe O P Fue Bocoine B rwesone
C® e L CA MR W Dt St Py - Q—. O e Wt ey

Patient: IDoe,CindyL,#ws@ROOMZDZ 7 select 7w o e —— - -

Provider: [Lee Spark, MD ~| | e e e e sl

[V Verbal Order Type: |Phone ~| e

[V Discharge Med - This rx will not display on the MAR/Med Pass -

Prescription Details:

Drug: 57 Select
. v - ——
e " — & e - ——
e e e = ol & —~ ° &
o b e ol & o~ . -

The Prescription Dictionary screen opens.
In the Search Key field, type the medication name. Results narrow as you type.

Highlight the correct medication, then click Select.

Select Prescription Dictionary Entry O >
Search Key: |me‘tf Search On: All ~ Sort By: Drug - Show: D Comman Ll&ﬁ“ﬁ-:hllﬁ

Categories: <ALL= » <All= v <pAll> ,.

—Search Results:

57 Select | o> Add

Description | Drug | Strength ‘ NDC E‘T:; ‘ Directions | Number
metformin 1,000 mg tablet metformin 1,000 mg tablet 1,000 mg TI7010611
metformin 625 mg tablet metformin 625 mg tablet 625 mg 72336006430

METFORMIN 750 MG METFORMIN 750 MG

metformin 850 mg tablet metformin 850 mg tablet 850 mg 83301000903

Narrow the Results (Optional)
To refine your search results further, use the options at the top of the Prescription Dictionary.

e Search On — Changes how the system searches, e.g., by drug or description.
e Sort By — Changes how the results are sorted.
e Common - Displays medications marked as commonly prescribed at the facility.

e Categories — Filters medications by category, e.g., formulary or non-formulary.
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Select Prescription Dictionary Entry

Search Key: |metf Search On: Al - Sort By: Drug ~ Show: ! !Common
Categories: <ALL= - <AlL= - <AlL= v

g-—l ',“"

Quantity per Dose

CorrecTek
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After selecting the medication, the Quantity per Dose field populates with a default value of 1.

If needed, adjust the quantity using the arrows or by typing directly in the field.

For a partial dose (e.g., 0.5 tablet), type the exact value.

PRESCRIPTION - Doe, Cindy L #108 A=
Cae A A S weneneyn Do Dne  Wneneney

Prserr [l Limety |, #7008 3 RODM 202 IJ seec e o ———— -

Provider: [Law Spark, Wi} -l T

W verbal Order Type: [Phone =] T e s—— N

57 Cigcharge Med - This rx wil rot depley on the MAR/Meas Pess [a—

Prescrption Detals:

G [NETFORIIN TS0 MG 57 Sebect ' - 9 -y Q o=

Stengh: MG 2 P

B} ?ﬂ.ﬁ— Quantity per Dose: |1.00 3. '

Rane  [By Mowh — I cekar @ Clear -

samerm: | %] selec &2 Clear — .

Ll ol RS- & . .

sl g ol & . .

- — L m—

Form and Route

The Form field identifies the physical form of the medication (e.g., tablet or liquid).

The Route field identifies how the medication is administered (e.g., oral or topical).

These fields populate based on information provided by the pharmacy.

If either needs to be changed, click Select next to the field you want to update.
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PRESCRIPTION - Doe, Cindy L #108 L=
c& 2 e :Ab- e_ - e, o Oh. Oﬁ. T e v Mgy
Prmrr [l Cchy | #7108 3 RODM 207 HTese Fam wwwston | T RS
Frovider: [Lee Sperk, MD = T
W verbal Order Type: [Fhone =] T e am—" - I emes o
IV Cischarge Mad - This rx will ror dspley on she MAR/Mas Pess -
~Prescrption Detalis: - -
Crag  [NETFIRIIN TS0 MG 57 Select ' a M Q o
Swengeh: [FROME  Quatity pus Deae [ﬂ
Form:  [Tablet 5 Select
—
Route:  [By Mouth 57 Select
- 0@ w o
o Conm- . e e
Pattern

The Pattern field determines how often the medication is admi

To assign one, click Select next to the field.

nistered via the Med Pass.

PRESCRIPTION - Doe. Cindy L #108 i S
Ll A AW 50 b St Py - Do One  Wawnneney

Prvare [l Ginety | #7108 @ RODM 207 37 senc ’ - [ - s e -

Provider: |Lee Spark, MD - ™ - . 3

W verbsl Order Type: [Fhone =] T e sm—— - ———

I Cizcharge Wad - This rx wil roy dsplay on the MAR/Mes Pess "
r-Prescrption Detalis:

trag  [METEQRRIN TS0 MG 57 Sebec ' D - @ -

Stengh: |ﬁuc Qusntity pun Doae I‘.m 3.

Fom:  [Capade 57 seka @ Clear

Ao Hocth Select Ciear —

Pattern: | 57 select

v . .“ - ™ .; ¢

T S— T —

The Administration Pattern dialog box opens.

In the Search Key field, type the pattern name. Results narrow as you type.

Highlight the correct pattern, then click Select.

| Tip: Common patterns include Once a Day (Q), Twice a Day (BID), Three Times a Day (TID), and Four Time a Day

(QID).
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Select Pattern a

Search Key: l:l Pattern Type: Prescription/Dose - D Show Deleted D Show Commonly Used

S select
| Name | Type | C

| Q AM Universal Mo

| Q HS Universal Mo

The selected pattern is displayed in the Pattern field.

PRESCRIPTION - Doe, Cindy L #108

C* A Lo e S ey - Qo O Wanieney
Patient: IDoe,CimyL,moa@ ROOM 202 5 select 7 e e e . -~
Provider: Lee Spark, MD ~l D
[V Verbal Order Type: [Phone | . we ad e
[V Discharge Med - This rx will not display on the MAR/Med Pass. pa—
ion Details:
Drug:  [METFORMIN 750 MG 37 select , — 9 g @ e
Strength: {750 MG Quantity per Dose: lﬂ

Form:  |Capsule 7 select & Clear
: 37 select & Clear

| Tip: For insulin prescriptions, select a pattern that begins with BS (Blood Sugar).

| Tip: If the required pattern is not available, contact your Administrator.

Requested Start Date and Shift

Use the drop-down arrow next to Req Start Date and Shift to change when the prescription begins.

PRESCRIPTION - Doe, Cindy L #108

i o

e L - P e e b O-. OM- L et N o—ay
Patient: [Doe, Cindy L, #108 @ ROOM 202 57 select 7 s e - -
Provider: |Lee Spark, MD ;] T
[ Verbal Order Type: [Phone ] 1 i s—

[V Discharge Med - This rx will not display on the MAR/Med Pass.

ion Details:

Drug:  [METFORMIN 750 MG 57 select ! e [P Q2
Strength: (750 MG Quantity per Dose: m

Form: ICHpsule— 57 select & Clear

Route: [ByMouth 5] Select & Clear ——

Pattern: lm 57 select & Clear

Req Start Date:|02-16-2026 Mon L] Q Shift: IAM 'I

- - S ew s

O
Lew v e e

| Tip: Req End Date remains blank until a duration is entered.
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Duration
If the selected Pattern includes a duration, the Duration field populates automatically.
If the field does not populate, enter the number of days the medication should be administered.

If the prescriber provides a specific end date, select it using the drop-down arrows next to the
Requested End Date field.

PRESCRIPTION - Doe, Cindy L #108 i
Y — - Ao e Sustessms Do O S aenteney

Patiore ﬁa-,cnm_nmw RO 21T 5}‘ Select 7 - [ —— ———

Moaddin [Los Zpatk, 140 > MR

W Vet Drder 119 | Pncne - e e ——

WV Oscterge Moz - This o will Dot Sspioy 20 the MARMed Foss. Pa—

Preaopiaee Dotuh,

g [METFO@AN TS MG 57 Sebert ! el At
Strength [muaf Gusrety per Dose: lﬂ

Foo=:  [Cepsue 37 select & Cear

Rose.  [ByMAous 37 a4 Cew

Puiten. [QD [AN/ N PRGHE) 37 sehst & Cuw
it Law -

Pocwn e P s Wed & e

Y e b T8 e v . Py

The End Date calculates automatically based on the selected Start Date and Duration.

| Tip: Total Doses and Number are populated based on the Pattern and Duration.

Dispensing Options
Use the dispensing options to control how the medication is supplied and administered.

Dispense as Written/Do Not Substitute
If the medication must be dispensed exactly as prescribed, select DAW/DNS.
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Dispense as Needed (PRN)

If the medication should be administered as needed, select PRN.

MSIIIIM-I!J:'-'M‘II“M 'I &L Shh lm -I Fed
ReqEncDete: (05172026 Tue -] @ shfe [k -l @
Dty Mraguency: |4 Totsl Doses: ||m

Duration (Days) lx Nunber I'm
T pawons 7 Alow ke Refille: IO E
o daeain 3 dugs L Cow

¥ PRN

'_.. 0“
_—

e e Mo e e W, @
v —
(® e v Co ot rmemt = Npmay

B | ()= -

— —* —————

- -
@ @met m e e e ¥ e - - -
- wan v . e e = o = o
Limit Doses

To limit the number of PRN doses, enter the allowed number of doses and the time frame based

on the prescriber’s instructions.

ey Start Outw (2162100 Men w] @ Sl [T ] @
ReqEedDate [0372006 Tww »| @ Shiti [k | @
OuibFrequeecy. [1 ToelDoess [fIm
Dwecon(Deysic [ Mamber [

[ OAWONS  [F Alew KOO Redils o =

(h—.h.—.—.m

e 01—
—
T L — —— -~ W —

ol [
[I;'PRN Limit: [2 =] dosesin[3 = days [""‘"“""

| ea—
A - S
- — - acand
- A e~ "o ne © e mmw

Directions

The Directions field populates automatically based on the information entered for the prescription.

The text displays on the patient’'s MAR and Med Pass.

If needed, you can type additional instructions directly in the field.
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PRESCRIPTION - Doe, Cindy L #108
Prtit: [Dow, Crety 19108 (3 ROCA 202 o skt 7w mtn LD e -
Prowrier || as Spack M0 =] I Q-
@ vnba Uide 19 oo _vJ e e e —ewe - ..  comaw
P Utazhaage Mad - Thes 13 ml nod dasslry on ton MAE Nl Pres P
Presgnon Deteity
oy [ETRORMRGENG gl sesa | | v B Q-
Swergh [SSONG Urmrraty per Ouae m :
Fomc  [Cwmede i seen Qokew |
Frra  [Mnen g7 seen Qo | p—a
Fuites. [QDAMMNGGVIME] 57 Sekst @ Oent |
RexStacetw [gz.000030 Mo o] @ Shf: aw o] @ :
Phog o0 Duie. lq;-;,m 7™ _:] & hh. (ps :J o]
DalpFraquercy: [£ TowlDoses [3
Carweon (Nege) [50—— Numbar 2%
[ oewons 7 showsne pemts Joo
PEM Lt dzeer 3 =03 i
Direcs om
QM-!M, &Gnv
DRECTONE:
Take | Cansule by mourh d1imee per coy 4or 37 dyys 3% neeced
AICATICNAL 56
INTERNAL CONMENTS

Reason

To associate a reason with the prescription, use Problems or Diagnoses.

If a medication is being prescribed for an existing patient problem, click Problems.

PRESCRIPTION - Doc, Cindy L #108
Peiere [Doe, Cindy L, 2108  ROOM 202 L] saimct 7 . T F———

Prosadar: [Lew Szark, MO = -

] S
(T

-

P varbad ke Toe. [Ctwame ) AL B .
l -Reason: —————
FF Mirshams kiad- Tels rewdl mor deping o= < WAR T Par

Netmile-

g |uzn=|:|mm WG T Saimct ' thkms

Strgth: [re0 e Gunrlils par e IT \ - y
Fom: s /] et | Clem
e [rmm £ s | £ ciew

L.

untemn [O0D AR Piend P PHE] £7 seent

& Clen

FNHIRD!N'qumMmd dx Shh: |u.|

= &

RenErd Ceee: [go7anze T« o S s

JE (=4

nelly Mrequency [
Tuewiion (Mese]- (33 i b 501
[T Damvois [ allow<0P  Refils n =

WP Lmn [ o dosesin | ] dars oD Clewr

Diracrione:
f Clrar

Tomsl Deces 120

Illlcnu-rg
LIHELTILNE
Tala 7 Cagravle by meeth £ e pae day foe 30 dars e reethad

AULHT HINAL 5K

Sy— S——

T e S — l1l

Select the applicable problem, then click Save and Close.
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When prompted, choose how the problem should display in the Reason field (code, description or
both), then click Select.

If the reason is not listed in the patient’s current problems, click Diagnoses.

PRESCRIPTION - Dae, Cindy L #108

Petizir |Dngunq|.,r|m-t ROGM BEZ g"m-n 27 - [r—y— [Fe——
Frondter 1 ps pack 4N =l o
[ Warba Dirder Tare |n|m- =l e

¥ Dizchengs fed - This o will i disgday on the MARRAed Pass

Resso
Frescr rion Denais:
T ] r—
Dy [METFORMIF 750 G £ seem E,, ) —
Sinengrhc 750 MO ‘Quamicy per Coos: |1 = g
Far:  [Capsuie 5 neen D Cieer |
Roaies By Math 57 seien o Cheer sl

Fangm: [CID (AMINEC TRV HE) 5 een D Cieer — _—
Fwau—.m]m-ﬁ-mmll & s e ;I &

ReqEndDene: [og17-2026 Tue =| &2 5ot ks -] &

Delly Frequenay. [s Tael Doses: [ian

Dueetion Ceysy o Humizer fz= — —
™ oawnks F dlosknr Rafile 0 = ——

F B Limh = duerin 3; e G Clear [ S T e | S i gy —
Divech ona ) :

Dictionary Q':L-n-

i ———— -

DIRECTOME -_— . — — — o e

Tame 1 Capsule by mouth 4 ©mes por doy Tor 30 daya 9 reescd ]
ADDTONAL 3K - —— - = - e i, i

In the Search Key field, type the diagnosis name. Results narrow as you type.

Select the appropriate diagnosis, then click Select.

Allergies

Documented patient allergies display in the Allergies section. Review the list before finalizing the
prescription.

PRESCRIPTION - Dec, Cindy L #108

Erwma: [liow, Cimsiy L, #1IH 2 RO 2050 I Beerr o bt ——— -
Frode; (Lo Soat, MO E| - T -
FF verbal e (9 [Fhoes | e e
¥ Dischaiges bed - This rdwdll ron disphs on the MASYked Pesa. -
|- Powectigtion Dutaila
o R [ — ¥ orebiems [ Gogncses B e
Coenh: MG uemeperDoee: [Fg g | T TIPe2asmene e
Fom:  [Capsusle i seem & Clew
Rowe.  [Bemesn i seent £ Ciew
Pultanr 'ulu[anﬁ) £] seect G e

g St Uute e ams dm | @ Skl (b .| 2
Fmaerd Deee: (M-8 Tue =] & Shie [ns = &

Tree Nuts
Caly Freguenere [2 Ta Dosen: 12
Denrice {Dexs’t [10 Wumber. 128
[ O4A/DKS 7 SlowsoR  Retils: 0 = m—
@ PR Limit: =] thonvwin [ 2 chaw & b ™ N it L et |t o Py ——

Chnctionm 2

[B otoney £ Gl

——— e

P — —— -y —y e

Take T Capmule by morth 8 iras per day far 30 e oe needas i
ADDITIOMAL 5M: - A - LEYT 1 S — iy - i —
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Active and Future Prescriptions

This section displays the patient’s current and upcoming medications.

Use Active Only and Include Future to adjust what displays. Review existing entries before finalizing
the prescription.

PRESCRIPTION - Doe, Cindy L #108 - = PR L B il
lagd N AT s s feea e (e (O e G e S—
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[F Miprhwezs M- Thie re | rem diepiag o tha KA ted Paee —

Preatnption ey,

s T o s ! Frab smr: E:n.,-m @) Fon
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Send to Pharmacy

Select Order if the medication needs to ship from the pharmacy.
Select Profile if the medication is a stock medication and does not need to ship.

Click Send to Pharmacy.

PRESCRIPTION - Doc, Cindy L #108
B> 6~
(%= & s~ | Send to Pharmacy as: O Order @ Profile '@ Send to Pharmacy

Bt

@ ey P - oo <[

e ——— . s ¢
G e W — - . e e

.

.

B T

1 —
T ———
e ww a— - b -
e I SR L
e e e 4 e e
e . - ——— L L e
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- — e -

e P —
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|
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Save the Prescription

Click Save and Close to return to the Spark desktop.

PRESCRIPTION - Doe, Cindy L #108 ™ .- .-
B O e Bee B Save and Close
L - L= N s . P— O-. [ “—- N e

i A L — - - - -
o —- - T -
U - - — ol I e a—— ——
ot —_

S e

e o — | o P &

— - S - - o P

el o e 4o

- e o G- .

e o ——— e 4

encnd
R - &
el LR el s &
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| Tip: To create another prescription for the same patient, click Save and New.

&

CorrecTek
eLearning

CTK_115_v8_pdf ©CorrecTek, Inc. 2026 | All rights reserved

Page 16 of 16



	Course Overview
	Use This Guide When
	What You’ll Be Able to Do
	Spark Desktop
	Select a Patient Screen
	Search Patient
	Select Patient

	Prescription Screen
	Verbal Order
	Discharge Med
	Prescription Details
	Drug
	Narrow the Results (Optional)

	Quantity per Dose
	Form and Route
	Pattern
	Requested Start Date and Shift
	Duration
	Dispensing Options

	Directions
	Reason
	Allergies
	Active and Future Prescriptions
	Send to Pharmacy
	Save the Prescription


